
Please use school letterhead – template in effect as of October 2019
IN-SCHOOL SUSPENSION FORM LETTER TEMPLATE

Date: 




Mr. and Mrs. ________________

Address

Dear Mr. and Mrs. ___________________:

This is to advise you that pursuant to the provisions of Section 36 the Education Act of Alberta and Palliser School Division Administrative Procedures, AP 351 - Student Discipline and Suspension, AP 340 - Student Code of Conduct and AP 310 - Safe & Caring School Environments , your    (son, daughter, ward),      (name)  , (age) years, a student in Grade  _____ at was placed under suspension for the following reason:”

(here describe in detail the offence(s) for


which the student was suspended)

Specifically, 
 (student name) has been suspended in school effective  (date)    for 


days.  



(Name of School)


 is committed to providing a safe and caring environment for all its students. An in school suspension will provide an opportunity for student name to continue academic work and receive support for self-management.  Please feel free to contact me should you require any supports. Working together, we can ensure success for student name  .
Yours truly,

_________________________________

School Principal

